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RISK ASSESSMENT & METHOD STATEMENT (RAMS)
Collection and / or On‑Site Shredding of Confidential Waste
Cyclone Corporate Services Group Limited (t/a Cyclone Shredding)
Pleasants House, Pleasants Lane, Dublin 8, Ireland
1. Document Control
Method Statement Reference: MS-GEN-01
Risk Assessment Reference: RA-GEN-01
Version: 1.0
Issue Date: January 2026
Review Period: Annual
Applicability: Generic – All Client Sites
2. Scope of Works
This generic RAMS document describes the safe system of work for the collection and/or
on-site destruction of confidential waste at customer premises. It is suitable for publication
on Cyclone Shredding’s compliance webpage.
3. Description of Works
• Arrival at client premises
• Site induction / sign-in
• Collection of confidential material
• Secure transfer to vehicle or shredder
• On-site shredding or secure removal
• Completion of documentation
4. Hazards & Controls
Hazards:
• Manual handling injuries
• Slips, trips and falls
• Vehicle movements
• Noise exposure
• Foreign objects

Controls:
• Manual handling training
• Dynamic Risk Assessment (ATW)
• PPE worn at all times
• Equipment inspection
• Secure vehicle operation
5. PPE Requirements
• Hi‑Visibility clothing (EN ISO 20471)
• Safety footwear (EN ISO 20345)
• Protective gloves (EN 388)
• Hearing protection (EN 352)
6. Safe System of Work
1. Vehicle parked safely with no obstruction.
2. Driver signs in and follows site rules.
3. Site contact confirmed.
4. Material assessed and moved safely.
5. All containers checked for foreign objects.
6. Shredding completed.
7. Documentation signed and issued.
7. Data Security & Environment
• GDPR compliant handling
• Chain of custody maintained
• 100% recycling – zero landfill
• Certificate of Destruction provided
8. Training & Competence
All operatives receive health & safety, manual handling,
data security and equipment training.
9. Emergency Procedures
Work stopped immediately if unsafe conditions arise.
Cyclone management and site contact notified.
10. Review & Approval
Reviewed annually or following operational change.
Site-specific RAMS available upon request.
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